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VCE COR Overview
• Online tool for Nominating, Appointing, Tracking and g, pp g, g

Managing COR nominees, existing CORs, and their 
required documentation.
COR lf i t• CORs self-nominate 

• COR supervisors approve nomination
• KO has final nomination approval & appointment• KO has final nomination approval & appointment
• CORs can upload 

 Training certificates
 Monthly reports

• KO’s upload Appointment /Term. Letters & File Reviews
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VCE WEBSITE

WEBSITE: https://arc army mil/COR/WEBSITE:  https://arc.army.mil/COR/

REGULATION - ACC Pam 70-1

VIDEO:  - https://arc.army.mil/COR/Templates/COR_Management_System_Overview.htm
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MICC Goes LiveMICC Goes Live 
March 31 2011!!!March 31, 2011!!!
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PROCESS FLOW CHART 
#1 COR CREATES#1. COR CREATES 

PROFILE

#2. COR  SELF

NOMINATEs
#5.KO APPROVEs  
APPOINTMENT

#3. COR SENDS 
TO SUPERVISOR

#4. SUPERVISOR 
CERTIFIES & 
SENDS TO KO
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STEP #1

CREATING 
THE

COR PROFILE
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Step #1 – Basic COR Info

• CORs will initiate the process by creating their profile 
and self-nominating themselves as COR

• Basic COR Info is info that tells the KO the who and the 
where about the COR – name, location, phone, e-mail, 
supervisor info, COR training.  

• CORs need their supervisor’s “AKO name” (i.e., portion p ( , p
of e-mail before the “@us.army.mil”)
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“Select 
Not 
Currently 
Certified”
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Step #1a - Adding The Supervisor’s Info
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Step #1b - Adding COR Training
• Allows COR to enter and upload training certificates from 

drop-down menu
T i i t t i d t ti f fil• Training certs not required at creation of profile.  

• However, it’s Mandatory before KO can sign COR 
appointment letter!!appointment letter!!

• For courses not listed, COR can select “Misc Training”
• CURRENT appointment letters “CAN” be scanned and 

uploaded to the VCE
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Adding COR Training

‐ Select from 
menu.  

‐ System will 
only allow 

‐Must be 
completed 
before appt 
letter can be 

courses that 
are 3 years 
or less!

signed by KO
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Adding COR Training

Misc 
training 
for 
courses 
not listed.not listed.
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CORCOR 
TRAINING
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Step #2

CORCOR
SELF-NOMINATIONSELF-NOMINATION 
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COR will enter 
relevant info:

‐ Command
‐ Office
‐ Contract #
‐ KO infoKO info
‐ Specialist
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ENTER:
‐Command
‐Office

COR can add RFP 
vice K #; 

HOWEVER, MUST 
HAVEO ce

‐ K / SOl #
‐ KO info
‐ Specialist

‐Command
‐Office
‐ KO name
‐ Specialist name
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CAN BECAN BE 
“0000s”, 

BUT NOT A 
BLANK
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KO/specialist must 
have a “contract 
award number” 
before the nomination 

b d bcan be approved by 
KO.

COR can add 
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Step 2a – COR CERTIFICATION

KTR info is 
t tiautomatic

‐ COR certification
Save‐ Save
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STEP #3

THETHE
COR‘COR‘s

SUPERVISOR
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COR’s Supervisor’s Role

• Supervisor will receive e-mail notifications from COR
• Reviews, rejects/approves and certifies nomination
• Supervisor must check all blocks (COR nomination)

C ( d ft) d b k l t t l t• Can save (as draft) and comeback later to complete
• After review, goes electronically to KO
• If rejected must provide reason why in comment blockIf rejected, must provide reason why in comment block
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E‐mail 
notification from 
COR to his/her 
supervisor 
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COR Supervisor Certification

‐ Supervisor 
must certify by 
checking ALL 
blocks.                     
Can approve‐ Can approve 

or reject.               
‐ If reject must 
say why in 
comments
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‐ COR‘s 
Supervisors 
view                     
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STEP #4

KO REVIEW, ,
CERTIFICATION,CERTIFICATION, 
AND APPROVALAND APPROVAL
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KOs Review and Certification

KO & i li t ill i il tifi ti th t• KO & specialist will receive e-mail notifications that a 
COR nomination has been requested

• If a pre-award number (04-R-0010) is listed the KO orIf a pre award number (04 R 0010) is listed, the KO or 
specialist must enter the award number (04-D-0055)  
before KO approval 

• KO Identify COR type (A, B or C) & verify training certs.
• KO can

• Cancel before formal appointment• Cancel before formal appointment
• Terminate after formal appointment

• COR & COR supervisor will get e-mail notifications
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KOKO 
VIEW
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CORCOR 
TRAINING
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KOs Review  and Certification

KO will – approve/reject
‐ decides training type 
‐ checks all blocks

Contingency will 
b d l t dbe deleted
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KOKO  
CERTIFY 
AND 

APPROVE

KO  
INSERT 
APPT 
LTR
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Role of the Contract Specialist

• The contract specialist role is identical to that of the KO
 They have full access to the record and can perform the same 

actions 

• EXCEPT:
 Contract specialist CANNOT sign the actual COR appointment 

letterletter.
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KO CONTRACT
MANAGEMENT 
AND STATUS

REPORTsREPORTs
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COR Monthly Status Reports

• COR must upload monthly status reports to the VCE
• COR must upload all surveillance reports to the VCE
• KO and specialist will receive e-mail notifications 

when reports have been received from CORwhen reports have been received from COR
• KO “MUST” open documents to approve or reject
• KO can open and/or save documentsp
• Once contract expires, COR will do a final report
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COR Monthly Status Reports

• COR/KO/specialist will be able to see all documents as a 
h l i l hi t f th t t til i tichronological history of the contract until expiration

• KOs will be able to complete their COR performance 
review using the VCEreview using the VCE

• KOs can view documents by contract number, COR, or 
COR supervisor
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‐ KO documentKO document 
choices   
‐ KO can scan & 
upload appt ltr
‐ KO will 
forward to COR 
for signature
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‐CORs must 
scan reports 
to VCE   
‐Will be able 
to see all 
historyhistory                           
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‐ KO will receive
e‐mail notificatione‐mail notification 
from COR
‐ KO MUST approve 
or reject reports 
before they can be 
saved in the VCE
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WHAT  HQs

SEEs!SEEs!   
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ACC/MICC HQs WATCH

• ACC/MICC HQs are 

• ACC/MICC HQs will be able
 To view COR status reports
 Print COR status reports
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What HQs Sees
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COR TRAINING METRIC QTRLY REPORT
NUMBER 

OF 
Ks

NUMBER 
CONTRACTS 
REQUIRING 

A COR

Ks WITH
TRAINED 
CORs

% of 
Contracts 
With 

Trained

CORs 
Trained 
This 

Quarter

Cumulative 
CORs 
Trained

A COR Trained 
CORs

Quarter

MICC 
EUSTIS
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COR 
Program 
ManagerManager 
View                          
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